
AGENDA 
Paralegal Practitioner Steering Committee 

January 17, 2018 
12:00 p.m. – 2:00 p.m. 

Scott M. Matheson Courthouse 
Executive Dining Room, Room W18A 

450 S. State St. 
Salt Lake City, UT. 84111 

 
Welcome 
ACTION – Approval of draft November 29, 
2017 meeting minutes  

Tab 1 Justice Himonas 

ACTION – Approve proposed LPP application 
and licensing fees to forward to Supreme Court 
for approval 
ACTION – Direct Staff to prepare a letter to 
the Bar requesting the Bar to fund the LPP 
licensing and regulatory expense in the Bar 
budget. 

 Elizabeth Wright 

ACTION-  Request the Bar to fund the cost of 
hiring a vendor to prepare test questions for the 
LPP licensing test and request staff to send a 
letter to the Bar requesting the budget item. 

 Judge Kate Tommey 
Monte Sleight 

Discussion – Review proposed action plan for 
the LPP Steering Committee 
ACTION – Adopt action plan and assign work 
to Subcommittees 

Tab 2 Justice Himonas 
Cathy Dupont 

Education Subcommittee  Jaqueline Etsy Morrison 
Testing Subcommittee  Monte Sleight 
Ethics and Discipline Subcommittee  Judge Kate Toomey 
Executive Subcommittee  Justice Himonas 
Forms  Committee Update Tab 3 Cathy Dupont 
Other Business   
 

Members 
Justice Deno Himonas, Chair Judge Royal Hansen Miles Pope 
John Baldwin Dixie Jackson Robert O. Rice 
Adam Caldwell James S. Jardine Rick Schwermer 
Dr. Tom Clarke Scott Jensen Monte Sleight 
Terry Conaway Steven G. Johnson Gayla Sorenson 
Sue Crismon Comm. Kim M. Luhn Judge Kate Toomey 
James Deans Ellen Maycock Steve Urquhart 
Cathy Dupont Jacqueline Morrison Elizabeth Wright 
Julie Emery Daniel O'Bannon    
 



 
 
 
 
 
 
 

Tab 1 
 
 



PARALEGAL PRACTITIONER 
STEERING COMMITTEE 

MEETING 
 

Minutes 
November 29, 2017 

Conference Rooms B & C 
Matheson Courthouse 

450 S. State St. 
Salt Lake City, Utah 84111 

12:00 p.m. – 2:00 p.m. 
 

Justice Deno Himonas, Presiding 
        
ATTENDEES:     STAFF: 
Justice Deno Himonas    Cathy Dupont 
Dean Robert Adler     Jeni Wood – Recording secretary 
John Baldwin     
Terry Conaway 
Sue Crismon      EXCUSED: 
James Deans      Adam Caldwell  
Judge Royal Hansen     Dr. Thomas Clarke 
Dixie Jackson      Dean Benson Dastrup 
Steven Johnson     Julie Emery  
Daniel O’Bannon     Jim Jardine    
Rob Rice      Scott Jensen  
Monte Sleight      Comm. Kim Luhn 
Judge Kate Toomey     Ellen Maycock 
Elizabeth Wright     Richard Schwermer 
       Senator Stephen Urquhart   
    
GUESTS: 
Jacqueline Morrison    
     
 
1. WELCOME AND APPROVAL OF MINUTES: (Justice Deno Himonas) 
 Justice Deno Himonas welcomed everyone to the meeting.  Justice Himonas introduced 
Cathy Dupont as the new Appellate Court Administrator.  Justice Himonas said he presented the 
LPP program at the Fall Forum.  Elizabeth Wright has been reviewing the licensing rules.  Ms. 
Wright noted she hasn’t noticed very much negative responses to the rules.  Judge Kate Toomey 
said her rules did not receive much negative comments either.   
 
Motion:  Judge Kate Toomey moved to approve the August 30, 2017 committee minutes. Rob 
Rice seconded the motion, and it passed unanimously. 
 
2. APPROVAL OF UTAH STATE BAR BYLAWS: (Elizabeth Wright) 
 Elizabeth Wright addressed the State Bar’s bylaws.  Ms. Wright said there were minor 
changes to the bylaws.  Cathy Dupont discussed a few changes.  Cathy Dupont mentioned a few 



changes.  Ms. Wright explained the changes would need to go to the Supreme Court to be 
approved for publication.   
 
Motion:  Dixie Jackson moved to approve the Utah State Bar’s bylaws, as amended. Rob Rice 
seconded the motion, and it passed unanimously. 
 
3. APPROVAL OF UTAH STATE BAR RULES FOR INTEGRATION AND 

MANAGEMENT: (Elizabeth Wright) 
 Ms. Wright reviewed rules 14-101, 14-102, 14-103, 14-104, 14-105, 14-107, 14-108, 14-
110, 14-111, 14-112.   
 
Motion:  Steven Johnson moved to approve the rules as presented. Ms. Jackson seconded the 
motion, and it passed unanimously. 
 
4. SUBCOMMITTEE UPDATES: 

 Admissions and Administration Subcommittee: 
 Judge Royal Hansen said he did not receive any negative comments from the proposed 
rules.  Judge Hansen said he will have rules available for December 6 Supreme Court meeting.  
Rob Rice noted the bulk of the subcommittees work is complete. 
 

 Education Subcommittee: 
 Dean Robert Adler noted James Ishida was staffing the subcommittee.  Cathy Dupont 
volunteered to staff this subcommittee.  Dean Adler said there are funding sources possible that 
will allow for the development of a curriculum.  Dean Adler is seeing recommendations for 
recruits to work on this curriculum.  James Deans said he would help as well as Marty Black.   
 
 Dean Adler said he believes ethics training and testing will be addressed first.  Dean 
Adler said there are paralegal programs that are not accredited within the current rules.  Dean 
Adler said there may be rule changes later.    
 
 Ms. Dupont will work with each of the subcommittees to create a reasonable timeline of 
expectations.  Ms. Dupont provided the committee with her email address.  Justice Himonas 
reviewed the subcommittee chairs with Ms. Dupont.   
 

 Ethics and Discipline Subcommittee: 
 Judge Kate Toomey thanked everyone for their hard work on this subcommittee. 
 

 Executive Subcommittee: 
 Justice Himonas had nothing new to report. 
 

 MLCE Subcommittee:  
 Steve Johnson said this subcommittee has basically completed its work. 
 

 Testing Subcommittee:  
 Monte Sleight said they have created working groups, beginning with ethics.  Judge 
Toomey is the lead of the ethics working group.  Mr. Sleight said the goal is to have one judge 
assigned to each working group.  Mr. Sleight said Tom from Community College has been 
volunteering his time to assist with assessments.  Judge Toomey noted the working group said an 
agreement was made to not circulate the tests.  Judge Toomey said it was recommended to have 



the tests reviewed by professionals, however, this will cost.  Justice Himonas said this may have 
to be an RFP.   Mr. Sleight said the one company they looked into was costly, however, this was 
for the creation of the tests.  Ms. Dupont will contact Dustin Treanor about opening an RFP.  Ms. 
Dupont will talk to Jason Ralston about adding a secure link to the LPP website.  The committee 
discussed who should have access to the drafts and final materials.   
 
 Justice Himonas noted Cathy Dupont will replace James Ishida on the Forms Committee, 
therefore, being a liaison between this committee and the Forms Committee.   
 
5. OTHER BUSINESS 
 The next meeting will be January 17, 2018 in the Executive Dining Room.  Mr. Rice 
discussed the possibility of marking issues.  Mr. Rice asked the committee about business 
marketing element.  John Baldwin said the University of Utah had no interest in marketing in the 
past but this can be addressed again.  Justice Himonas determined there was an ethical issue with 
the courts getting involved with marketing.  Justice Himonas said the Judicial Council may want 
to address this.   
 
6.  ADJOURN 
 The meeting was adjourned. 



 
 
 
 
 
 
 

Tab 2 
 
 



LPP STEERING COMMITTEE ACTION PLAN 
 
Name of Subcommittee Completed Work Uncompleted Work Timeline 
Education  Learning and 

competency outcomes 
for Licensed Paralegal 
Practitioners developed 
and incorporated into 
rules 

Oversee and track 
training program 
developed by UVU 
(Mike Walker) which 
will be based on 
learning competencies 

Fall 2018 

Admissions and 
Administration 

Rules developed and 
approved by Supreme 
Court. 

1.  Approve LPP 
application and 
licensing fees (see Bar 
estimates) 
2.  Obtain Committee 
vote to request the Bar 
to include the licensing 
and regulatory 
expenses for LPP in the 
Bar budget 
3.  Prepare letter to Bar 
with budget request 
4. Study and propose: 
   a. amendment to 
rules of evidence – 
LPP/atty client privilege 
   b. amend Rules of Civil 
Procedure to allow  
service of pleadings on 
LPP 
   c. e-filing for LPP? 
   d. LPP appearance in 
front of Commissioners 
 

Jan – Feb 2018 
 
 
 
 
 
 
 
 
 
 
April  2018 

Testing Created 4 working 
groups: ethics, 
domestic, 
landlord/tenant, and 
debtor/creditor.  
Decided to focus on 
ethics questions. 
Established secure 
document share site to 
submit proposed 
questions. Determined 
importance and 
difficulty of developing 
valid questions. 
Obtained estimate of 
the cost for test 

1.  Obtain funding 
source for professional 
test development 
2.  Need vote of 
committee to request 
Bar to include cost of 
test development in Bar 
budget 
3. Prepare letter to Bar 
with budget request 
4. Work with Bar to 
select vendor to 
develop test questions 

Jan- Feb 2018 for 
request for funding 
source 
 
Date? For Bar budget 
approval and selection 
of vendor 
 
Date? For test 
development 
 



LPP STEERING COMMITTEE ACTION PLAN 
 

 January 10, 2018  

development. 
MCLE Rules for required 

continuing legal 
education of LPP 
completed and 
approved 
 

Should ethics 
examination include 
questions about MCLE 
requirements? 

 

Ethics and Discipline Rules for ethics 
developed and 
approved 

Working on test 
questions for ethics test 
(currently on hold for 
vendor) 
 

 

Forms  Forms approved by 
Judicial Council (See 
attached list) 
 

Forms under review 
(See attached list)  

Forms will be submitted 
monthly to the Judicial 
Council for approval 



 
 
 
 
 
 
 

Tab 3 
 
 



January 2018 Form Committee Summary 
 

 
These forms have been approved by the Judicial Council: 

• Eviction forms used in OCAP 
• Answer 
• Debt Collection Answer 
• Counterclaim 
• Motion for temporary orders packet (domestic) 
• Objection to form of order 
• Objection to commissioner's recommendation 
• Motion to correct clerical mistake packet 

 
These forms will be considered by the Judicial Council at their January meeting: 

• Certificate of service 
• Proof of completed service 
• Acceptance of service 
• Consent to email service 
• Summons - in state 
• Summons - out of state 

 
These forms are in the queue for our next full Forms Committee meeting: 

• Generic motion packet 
• Motion to Renew Judgment packet 
• Abstract of Judgment and Judgment Information Statement 
• Writ of Execution packet 

 
These forms are in line for review by the Stylistics subcommittee: 

• Motion for alternative service 
• Fee waiver packet 
• Writ of Garnishment packet 
• Supplemental Proceeding packet 
• Satisfaction of Judgment packet 
• Nonpublic Information packet: Parent, Minor, Safeguarded, Personal Information  
• Notice of Withdrawal of Counsel / Notice to Appear Personally or to Appoint 

Counsel / Notice of Appearance or Appointment of Counsel / Substitution of 
Counsel 

• Default judgment packet 
• Juvenile Court fee waiver packet  



• Initial disclosures 
• Small claims packet 
• Adult Protective Orders packet  
• Child Protective Orders packet 

 
The former debt collection subcommittee will soon work on these family law forms: 

• Motion to waive 90-day waiting period packet 
• Motion to waive divorce education requirement packet 
• Motion to waive mediation packets 

 
The former landlord tenant subcommittee will soon work on the OCAP divorce 
provisions. 
 
 
The family law subcommittee has these on their list (in no particular order, and probably 
not comprehensive): 

• Parenting plan 
• Parentage (between parents; paternity, Custody & Support or just paternity & 

Support) 
• Order to show cause packet 
• Petitions to modify - child support, child custody, parent-time packets 
• Financial declaration packet 
• Judicial Recognition of Relationship as Marriage packet 
• Name change - adult packet 
• Name change - minor packet 
• Initial disclosures 
• Step-parent adoption packet 
• Open Adoption Record 
• Petition for Registration of Adoption Order form Foreign Country 
• Temporary Delegation of Parental Authority 
• Voluntary Relinquishment of Parental Rights 
• Establishing Fact of Birth 
• Emancipation of a minor 
• Temporary Separation 
• Guardianship of a Minor 
• Guardianship of an adult 
• Conservatorship of a Minor 
• Conservatorship of an adult 
• Motion to appoint parent coordinator 
• Motion to Bifurcate 
• Motion to Appear by phone/reschedule (Commissioner) 
• Motion to Set Aside (vacate dismissal and reinstate) 



• Motion to Change Venue 
• Motion to Dismiss 
• Motion to Review Notice of Relocation under Utah Code 30-3-37 (along with 

Notice) 
• Motion for Temporary Restraining Order 
• Annulment 
• Registering an ORS Order 
• Adjudication of Paternity (not custody or support) 
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