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Rule 39. Draft: February 8, 2016

Rule 39. Duties of the clerk.

documents filed with the clerk and all process, orders and opinions shalt-will be entered chronologically in
the docket-on-the-pages-assigned-to-the of each case. Entries shall-will be brief but shallwill show the
date and nature of each paperdocument filed or decision or order entered-and-the-date-thereof. The clerk

shall-will keep an suitable-index of cases contained in the docket.

proceedings-ofthe-court—(b) Calendar. The clerk shall-will prepare, under the direction of the Chief
Justice of the Supreme Court or the Presiding Judge of the Court of Appeals, a calendar of cases
awaiting argument.

{e)-Netice(c) Service of orders. mmediately Promptly upon the entry of an order or decision, the

clerk shallwill serve a-notice-of-entry-by-mail-upen-the order or decision on each party to the proceeding,
together with a copy of any opinion respecting the order or decision. Service on a party represented by

counsel shall be made upon counsel_through the appellate electronic filing system.
{e)}(d) Custody of records and papers. The clerk shallhave-has custody of and will preserve the

court’s records-and-papers-of-the-court. The clerk shallwill not permit any original record erpaperto be
removed from the court, except as authorized by these rules or the erders-orcourt’s instructions-ef-the




